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WICAP JOB DESCRIPTION 

TITLE:   Homemaker

PROGRAM:  Senior Services

RESPONSIBLE TO:  Senior Services Director 

POSITION SUMMARY:  Performs all job responsibilities in a safe manner. Performs routine light housekeeping.  Plans and prepares meals.  Errands and marketing as needed.  Complete daily work schedule as outlined in Service Plan.  Be a team player.

PHYSICAL/MENTAL ABILITIES AND PROCESSES:
· Daily lifting in excess of 10 lbs to load and transport groceries, etc.

· Regular crouching, bending, twisting, stooping, kneeling, etc. to facilitate various cleaning and maintenance activities 

· Ability to visually assess the health and behaviors of clients.

· Frequent driving for home visits sometimes in outlying areas

QUALIFICATIONS:  

1. Interest in gaining knowledge and/or experience in working with elderly and disabled. 

2. Access to a privately owned vehicle with liability insurance for use in completing work responsibilities as required and to be paid mileage.

3. Must be willing to obtain or update first aid and CPR certification within 90 days of hire. (Training provided by WICAP)

4. Good verbal and written communication skills.

5. Experience in record maintenance desirable.

6. Bilingual in English and preferably Spanish desirable, but not required. The primary language in the workplace is English.
7. No prior convictions of abuse/neglect.  Health and Welfare Background Clearance. 
EMPLOYMENT CONDITIONAL UPON RESULTS OF THE FOLLOWING:

· Criminal History Registry
· Drug and alcohol testing results
· Documented on-the-job  WICAP education and/or experience may be used as an equivalent to some of the experience qualifications.
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RESPONSIBILITIES:

1. Ensure safety is a priority in performing all job responsibilities and ensuring the safety policy is adhered to.

2. Report to area Community Action Program.

3. Fulfill service plan requirements by carrying out supervisor assigned daily schedule.

4. Routine light housekeeping, i.e.:  changing and making beds, dusting, dishes, tidy bathroom and kitchen, laundry, and vacuuming.

5. Prepare and serve meals, i.e.: plan meals, special diets when requested, and meals in advance.

6. Marketing and simple errands, i.e.: going to the market and/or drugstore.

7. Required to complete some record keeping.

8. Attend evaluation of clients’ progress monthly, or as needed.

9. Perform all assigned responsibilities in a prompt and efficient manner to ensure a quality homemaker program. 

10. Perform other relevant responsibilities as required by the program.

11. Obtain and keep current Adult and Pediatric CPR and First Aid certifications
12. Follow step-by-step activities as outlined in plans and policies and procedures.

13. Model the Respectful Workplace Policy when interacting with WICAP customers, community   members and colleagues.

14. Participate in professional development, sometimes off-site, at the request and support of supervisor.

15. Must be responsible, and able to handle confidential material, organize effectively, and work independently.

16. Assure that a positive image of WICAP is portrayed at all times.

HOURS:





SALARY RANGE:
Approximately 20 – 40 hours per week,

$8.24– $11.76 per hour

52 weeks per year




Fee For Service Program










No Benefits Available

ENTRY SALARY:








New Employees start at the entry-level salary








Additional Compensation for qualifying Degrees


The Promise of Community Action

Community Action changes peoples’ lives, embodies the spirit of hope, improves communities, and makes America a better place to live.  We care about the entire community and are dedicated to helping people help themselves and each other.
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