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WESTERN IDAHO COMMUNITY ACTION PARTNERSHIP, INC. 

EXPOSURE CONTROL PLAN

The written Exposure Control Plan (ECP) is accessible to all employees, parents, and volunteers at  Western Idaho Community Action Partnership, Inc. (WICAP).  Employees will be asked to read the plan at least annually.  The ECP will be reviewed and updated when procedures warrant.  All new employees will receive an orientation, which shall include information on the ECP.  

In accordance with the Occupational Safety and Health Administration (OSHA) Blood Borne Pathogens Standard, 29 CFR 1910.10930, the following plan has been developed:

A. Purpose:
The purpose of the Exposure Control Plan (ECP) is to:

1. Eliminate or minimize employee occupational exposure to blood or other body fluids.

2. Meet or exceed OSHA Blood Borne Pathogens Standard, 29 CFR 1910.1030.

Targeted diseased include, but are not limited to:

Human immunodeficiency virus (HIV)

Hepatitis B Virus (HBV)

And






Hepatitis C Virus (HCV)

Other Blood Borne diseases include, but are not limited to:

Syphilis


Arboviral infections

Malaria


Relapsing fever

Babesiosis


Creutzfeldt-Jakob

Brucellosis


Human T-lymphotrope virus Type 1

Leptrospirosis


Viral hemorrhagic fever

Employee Exposure Determination/Job Classifications:

Anyone at Western Idaho Community Action Partnership, (WICAP) may conceivably have to administer first aid in an emergency.  All staff will use Universal Precautions.  Every bodily fluid must be considered as potentially dangerous.  WICAP job descriptions for each staff person in Head Start will contain the statement “must be willing to obtain or update first aid and CPR certification” or “CPR and First Aide strongly encouraged.”  In WICAP Head Start the plan of action medical emergencies hall be as follows:  Site Staff will be trained in first aid procedures annually.  At least one classroom staff person shall be certified in first aid and CPR.  This person must be the one who will be present the majority of the time in the Site.  Bus Drivers and Bus Monitors will be certified in Pediatric CPR and first aid.  The incidental nature of this 
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circumstance effectively establishes first aid as a collateral duty rather than a primary one.

This fact, under OSHA ruling, eliminates any kind of “routine” staff vaccination against Hepatitis B.  

Exposure Reporting and Referral:

Incidents of exposure to blood and/or tissues and body fluids visibly contaminated with blood must be reported to Human Resources or the Site supervisor before the end of the work shift during which the exposure occurs (see next paragraph).  Reports of the first aid exposure incident must include the names of all first aid providers and a description of the circumstances of the accident, including date and time.  This report must also include the us of any Personal Protective Equipment, (PPE).  This incident report must be filed in the WICAP Administrative Office.  Exposure incidents must be included on a list of such first aid incidents that is readily available to all employees and provided to OSHA upon request.

All incident reports will be completed and documented through the Worker’s Compensation system and will be completed by either a supervisor on sit or the Human Resources Advisor.  If the incident requires medical treatment, staff members or supervisors will need to contact Human Resources immediately for a Worker’s Compensation authorization form.

Personnel, volunteers, or children exposed to blood/blood-contaminated materials are to be referred to an agency approved medical provider for evaluation and disposition as soon after exposure as possible.  This referral must be made immediately after the reported exposure.  All first aid providers rendering assistance in any situation involving the presence of blood or other potentially infectious matters, regardless of whether or not a specific exposure incident occurs, must be offered the full immunization series, as soon as possible but in any event not later than twenty-four (24) hours.  District Health Departments and medical providers have available Hepatitis B vaccine and vaccination series and post-exposure follow-up procedures must be initiated immediately, per requirements of the standard.

All medical evaluations and procedures, including the Hepatitis B vaccine and vaccination series and post-exposure follow-up shall be:

A. Made available at no expense to the employee, volunteer, or child.  Expenses incurred shall be the responsibility of WICAP, after following the procedure of exhausting any available funding, (i.e., private insurance, Medicaid, etc.), and then using WICAP funding;

B. Made available at a reasonable time and place.
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C. Performed by or under the supervision of a licensed professional.

D. Provided according to recommendations of the U.S. Public Health Service.

E. Documented per agency protocol.  Medical records will be kept with the medical provider and/or in a confidential file at the WICAP Administration Office.  Under no circumstances will the medical file be kept in the personnel file.  Medial records for employees are required to be retained for thirty (30) years for a work related exposure.

F. Laboratory tests shall be conducted at no cost to the employee or volunteer by an accredited laboratory.

G. If the U.S. Health Service recommends a routine booster dose of Hepatitis B vaccine at a future date, such booster doses shall be made available.

All employees or volunteers who decline the Hepatitis vaccination offered must sign a required waiver (OSHA’s requirement) indicating their refusal.

Preventative Measures:

The following work practice controls and procedures will be utilized to eliminate exposure to employees, volunteers, and children.

Universal precautions will be observed in order to prevent contact with blood or other potentially infectious materials.  All blood or other potentially infectious material will be considered infectious regardless of the perceived status of the source individual.  Avoid contact with body fluids if possible; allow those injured to clean their own injuries when feasible.  REMEMBER ALWAYS BEACAUSE OF LAWS PROTECTING INDIVIDUALS AND THEIR RIGHTS THAT YOU MAY NOT BE AWARE IF SOMEONE HAS A BLOOD BORNE DISEASE.  TREAT ALL INCIDENTS ACCORDINGLY.  A copy of Universal Precautions shall be posted in each classroom, kitchen, vehicle, and office.

Universal Precautions are as follows:

1. Handwashing

Handwashing facilities are readily accessible at each site.  Us the “stop disease” method of Handwashing, which will be posted at washbasins in the classrooms, staff and public restrooms, and food preparations areas, and are as follows:

A. Use soap and running water

B. Rub your hands vigorously

C. Wash all surfaces including:

1. Back of hands

2. Wrists

3. Between fingers
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4. Under fingernails

D. Rinse well

E. Dry hand with paper towels

F. Turn off the water using a paper towel instead of bare hands

In locations where sinks are not available, such as playgrounds or vehicles, antiseptic towelettes or antiseptic hand sanitizers shall be available.  This is an intermediate measure and does not eliminate the need to wash hands at the sink.  Hands or any other potentially contaminated skin area or clothing will be washed immediately or as soon as possible after removal of gloves or other protective equipment.

A body fluid kit will be available in classrooms, offices, and vehicles.

2. Protective Disposable Gloves

Disposable gloves shall be available in each classroom, restroom, kitchen, vehicle, and office.  Head Start staff must always carry at least one pair of gloves on the playground and on field trips as protection for when the need arises to administer fist aid.  As a matter of routine, disposable gloves shall be worn when changing a child’s diaper or soiled clothing.  Disposable gloves are not to be washed or decontaminated for re-use, and are to be replaced when they become contaminated, or if they are torn or punctured.  Utility gloves will be discarded if they are cracked, torn, or when their ability to function as a barrier is compromised.

3. Mouth Guards

Mouth Guards shall be made available at each site, in classrooms, kitchens, offices, and vehicles.  Mouth Guards will be located in the first aid area and staff will be made aware of the location.  Skin or mucous membranes that have been exposed should be washed or flushed with warm water and antiseptic soap as soon as possible.

4. Cleaning Contaminated Surfaces

There must be a thorough cleaning of surfaces contaminated with blood or other body fluids; a disinfectant (One quarter cup (1/4) chlorine bleach to one (1) gallon of water made fresh daily) as identified in the Head Start Performance Standards will be used.

Regulated Waste Disposal:

Regulated waste shall be placed in containers, which are closable, plastic lined, and constructed to contain all contents and prevent leakage of fluids during handling, storage, or transportation.  A small biohazardous container will be kept in a specific area at each 
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site.  Containers will be plastic lined and closed.  When it is necessary for containers to be picked up for disposal, staff will contact a Health Field Advisor to ensure proper disposal procedures are followed.

1. Contaminated laundry must be placed and transported in clearly labeled containers.

2. Children must not at any time pick up needles, syringes, broken glass, or other sharp objects that may be contaminated.  Nor shall staff or volunteers pick up such items without appropriate devices such as sharps container, broom, brush, or dustpan.  Any such items must be disposed of in a sharps container.

Health Education on Blood Borne Pathogens:

WICAP staff members and volunteers will be trained annually on Blood Borne Pathogens and application of Universal Precaution techniques when making contact with blood or blood contaminated tissue/body fluids.

Personal Protective Equipment and Use Requirements:

1. The agency will ensure that personal protective equipment (PPE) is issued or readily accessible to staff and volunteers.  Staff will notify the Health Field Advisor immediately when supplies are needed.  

2. Personal protective equipment may include vinyl or latex gloves and pocket masks for CPR.

3. Staff or volunteers who may have come in contact with blood or other potentially infectious materials will have ready access to appropriately stocked First Aid Kits.

4. All staff is expected to use appropriate personal protective equipment when exposure is possible.

Recordkeeping and Medical Records:

Accurate records will be created and maintained for each employee with occupational exposure as defined in 29 CFR 1910.1020.  Each employee record will include the following:

1. Employee’s name and social security number.

2. A copy of employee’s Hepatitis B vaccination status with all HBV vaccination dates, any medical records relative to the employee’s physical ability to safely receive HBV vaccinations.

3. A copy of all exam results, and medical testing and follow-up records.
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4. The employer’s copy of the healthcare professional’s written opinion which includes:

A. The copy obtained by the employee and forwarded to Human Resources within ten (10) days of completion of the evaluation.

B. The Health Care Professional’s opinion of whether HBV vaccination is indicated for the employee and if the employee has received the vaccination.

C. A statement that the employee has been informed of the results of the evaluation.

D. A statement that the employee has been informed about medical conditions resulting from exposure, which requires further evaluation or treatment.

E. Recommendations for care.

5. A copy of all information given to the Health Care Professional.

6. All medical records will be kept confidential and require the employee’s written consent for any release of information.

7. Records will be maintained for at least the duration of the employment plus thirty (30) years.

8. All records shall be made available to the Assistant Secretary of Labor for the Occupational Institute for Health Administration and the Director of the National Institute for Occupational Safety and Health upon request.

Transfer of Records 

If the agency is closed or there is no successor employer to receive and retain the records for the prescribed period, the Director of NIOSH shall be contacted for their final disposition.  
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